In-Text Citations
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Formatting Guide

Remember that any information that is not your own must be accredited to the author of that idea.  We will do this by using in-text citations (aka textnotes).  They should be used according to the following guidelines:

A.  An in-text citation consists of parenthesis before the final period of a sentence with the author’s last name and the page number enclosed.  If no author’s name is available, use the title of the article or book. If no page number is available, skip that part of the entry.  In-text citations should look like this:  (Smith 9) or (“When Time is an Issue” 35) or (“Songs of Yesterday”) or (Johnson).  
B.  If you are only paraphrasing the information and do not mention the author of the information within the text of the paper, you use the above format.  If, however, you mention the author’s name as an introduction to a quote or a way to give credit to an idea only put the page number for that information at the end of the explanation.  The author’s name is not necessary because you have already stated who the author is:

According to Dr. Rick Fleen, only two percent of all worms will not live to become butterflies (78).

C.  Always, without exception, use an in-text citation at the end of a sentence that has a quote.  
D.  All quotes must be introduced somehow (“tagged”) and be combined smoothly as part of your own sentence or paragraph.  You cannot simply stick them into the text.  
Good introduction lines, or tags, include:

In the words of Betty Creig, “. . . .”

As Dr. Hyde notes, “. . . .”

The Freedmen, members of the Montana Militia, believe that they “ . . . .”

“. . . ,” claims linguist Noam Chomsky.

Therapist G.B. Story offers an odd argument for this view: “. . . .”

Greg Thraing refutes, “. . . .”

E.  At the very least, each paragraph must have its own in-text citation at the end.  The only exception to this is if you are simply summarizing the information in order to transition to the next paragraph.  In this case, the in-text citation would come before the summary.

After Franklin contracted polio in August 1921, Eleanor’s activities took a pronounced political turn.  During his illness, she assumed the responsibility of keeping the Roosevelt name before the public (Hareven 20).  But she did not give up her work to help women play a significant role in society.


Eleanor began to see suffrage as a means for achieving specific goals . . . .

F.  When you are using paraphrased information, and it comes from the same page from the same source, you only have to have one in-text citation at the end of that information, as long as the information is still within the same paragraph.

Eating disorders are as much a mental illness as a physical one.  Mentally, the victim is ill because of the “fat complex,” and physically, she is ill because eating is what she can control (Grieg 54).

G.  If, however, the information is from the same source but is on different pages, you must give the page numbers as they change.  You only have to mention the author’s name the first time, though, as long as you are within the same paragraph.  Once the paragraphs change, you must give the author’s name again before you can continue with only the page numbers.

Eating disorders are as much a mental illness as a physical one.  Mentally, the victim is ill because of the “fat complex,” and physically, she is ill because eating is what she can control (Grieg 54).  The mental disorder is considered the most damaging and hardest to repair, so most programs for victims of eating disorders approach the mental aspect first (56).  Physical aspects, then, are much easier to solve once the mental health is repaired (55).

When using direct quotes, you must consider several points:


A.  A short quotation, consisting of four lines or fewer, should be enclosed in quotation marks and should have an in-text citation.

B.  If you remove part of the information from the quote or if you begin or end the quote in a place other than at the beginning or end of the sentence, you must use ellipses (. . .) to indicate where you have altered the quote.  The ellipses replace the information you have removed.

Rebecca Jirnh, a researcher at the Laboratory for Human Development, says, “Research shows that all animal experimentation . . . is necessary and humane” (65).

C.  If you need to insert something into the quote to clarify what the quote is referring to, use brackets to do so:

Robert Seyfarth reports that “Premack [a scientist at the University of Pennsylvania] taught a seven-year-old . . . . “ (532).  


A few more reminders about in-text citations as related to the Works Cited Page:

A. What appears in the in-text citation is what begins your Works Cited entry.
B. If the title of an article is really long, you may abbreviate it in the in-text citation.  For example, if the title of your source is “How to Make Lots and Lots of Easy Money on Your College Campus,” you can abbreviate the title in your in-text citation to something like, “How to Make.” However, you must provide the full title on your Works Cited page.
C. If the source has two authors, you must include both in the in-text citation: (Smith and Johnson 65).  If the source has more than three authors, use the first author’s name and “et al.” in the in-text citation as well as the Works Cited:  (Jones et al. 33).

D. Online source citations must always include two dates: the date the information was published or last updated and the date that you accessed (viewed) it.
E. The format for dates is always the same: day month year -- such as 14 January 2008, 25 July 1999, 2 October 1971, etc.
F. In the Works Cited, URLs (web addresses) are always enclosed in triangular brackets, like this: < >. The period goes outside the closing bracket. Also, remember to take off the hyperlink formatting (underlining and blue print).  Although MLA doesn’t require the address, include it anyway.  (It’s the easiest way to get back to the source.)
G. In the Works Cited, if no author is available (with any source), skip that part of the entry and begin with the article or book title.  
H. However, in the Works Cited, if no date or publisher is available for a website, you must use “n.d.” or “n.p.” in place of that information.  
